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-I-his appendix contains samples of
completed forms to help you in the daily,
semiannual, and annual operation of your
security office. There are examples of forms to
support preparation of manpower requests
and justification; DA Form 1818, Individual
Property Pass; DD Form 577, Signature Card;
DA Form 2806, Physical Security Survey; SF
1103, US Government Bill of Lading; DD
Form 836, Special Instructions for Vehicle
Drivers; and DD Form 1907, Signature and
Tally Record.
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DD Form 577, Signature Card, is best used
in the physical security environment in
support of DA Form 1818. Each activity or
installation commander should require that
signature cards be prepared on persons
authorized to allow property to be removed
from the activity or installation.

Each card should be prepared in triplicate.
The first is for the person authorizing release
of the property. A second copy is filed at the
local security office. The third copy goes to
the security guard at the gate or control point,
for immediate reference.

Name of person authorized Expiration date
To sign (DA Forms 1818 May be typed here
%, In this case) I needed
®o .o‘.
e, o
'o.. ..o
e, .o’.
v, el (Actual
"'. * 670 . 1900 O—880083 Size)
NANE rﬁ".-. print) GRADE oATE
MOORE, Larry MAJ ] 20Jun78
OFFICIAL ADDRESS
.4 111th Ord Co, Ft Ranger, TX 76000
L - o1*° Frenarunc
Organization Lo
Of person * "!: 2. :‘ ”’B“‘.
Authorized y
TO sign TYPE OF DOCUMENTIOR PURPOSE FOR WNICH AUTRORIZED
9 Sign DA Forms 1818 for Area J "“--...
1 CERTIFY THAT TWE ABOVE 1S THE SIGWATURE OF THE AUTHORIZED 1MDIVIDUAU "--....._ .
ABE AND GRADE OF COMMANDING OFFICER (Type or prinmt) ..A.utsh:::z| n
Robert G. Robertson, COL 0
GUATURE OF CONUANDING OFFICER
.‘
s 1Larmss 817 :f::‘ﬁp.,h:(;.ﬂl[ﬂ.'.:3:,::!" SIGNATURE CARD
...
..
J
.0
Person ¢
Authorizing
Above blocks

Figure T-1—Sample signature card.

Sample DA Form 1818

V
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Mark
Specific area Applicable
Covered s, Block
Y .
“ H
.
‘.. ‘..
L) ]
% H
Ve K
\“ )
I-smuna\. ARD/OR BUILDING TIPL OFSPASS DATE 1SSUED
Fort Ranger, Texas &X rewonsen ;
(] eeamanent 1S Jul 78 {Actual
Bldg. C-19 Sice]
NANME OF BEARER BAOGE (OR SERVICE w0, PASS EXPIRES (dete)
o J*SP4 Bob Brown 215 18 Jul 78
Person e
Who wull “1;- searen 15 auTiom 260 To  Xx] rewove Feom ] cammy gnvo_r.u( PREMISES
LA T T
Use pass COV(M(” D PERSONAL PROPERTY OESCRIBED €1 Ow: ® "'lunnniul.-.-llnaotl! ®ssang, Mark
BRIEF CASE(S) ISurT case(s) PACKAGES OTHER (epecsly) Crmanifin
(nuoaot) (uu‘.c) (nueber) IpoLiiv
g 1-4x4x4 woode,g box Blocks
CONTAINING (continve on the reverse side) ...
- Damaoed M16 rifle narts . .,
Jpr Uamagec TI0 riZle parts v, o
Contents ps*° o
Of alt **°° TYPEO WAWE, GRADE OR TITLE SIGNATURE *Pe., Actual
Items James TYLER 1LT ‘V o ;, / — Dc::c?:p::)?\
. 6 GPO 19% O 198313 "
DA v ,“8' 8 %ol ' .‘..0 INDIVIOUA; ’P’ISOZE)ITY PASS
.’o 0’# - -
.... ..0

One essential element of an installation’s
overall physical security program is DA
Form 1818, individual Property Pass. It acts
as a check and balance for authorized

removal of property from an activity or
installation.
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Authorizing person

Figure T-2—Sample individual property pass.

inspection

A property pass may be temporary or
permanent with a valid use of 24 hours to 90
days, depending on local policy. For best
accountability and control of the forms and

of installation property, you

should control the forms from one location,
preferably the physical security office.
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PHYSICAL SECURITY SURYEX INSPECTION

For use of this form, see AR 190.13; the proponent ogency

is Office of The Deputy Chief of Svu“ for Parsonnel.

REFORT NUMBER DATE OF SUAVEY
15-76
Y OF INtTIAL SURVEY O

5-7 Feb 76

| ey Ty o

ANNUAL - UNAN NQUNCED

Office of the Provost Marshal
Ft Custer, OK 39999

‘PART ¢ - GIN!lAI.

(Inchode 'LiP Code) |
Ammurution Storage Point

Big Horn Rd, Ft Custer, OK 39999

AME OF COMMANDER

Peter Reno, MAJ

NETKLLXAYTON SN FATTCTYV SURVEVED ]

NAME OF SECURITY OFFICER

Alen Colt, 1LT

MAMES OF INDIVIDUALS INTERVIEWED

Peter Reno, MAJ, Officer in Charge
Alan R. Colt, 1LT, Security Officer
Red R. Buckle, MSG, NCOIC

(See attached sheets)

(See attached sheets)

NAUEY ST IURVEV PERSONNEL (Crade, YIile and organlaation)
Horace 5. Bull, SFC, Physical Security

Inspector, Office of the Provost Marshal

STRENGTHS INSTALLATION ACRRAGE NUMBER OF BUILOINGS
pILIYARY CIVILIAN SCCURITY PORCE
7 24 14
T T vy e T —
N PART Il - GUARDS PART IV - PREVENTION OF UNAUTHORIZED ENTRY
YES : . YES
1. Is there a nproh ive physical ity plan? X 1. Is there an adequate perimeter barrier? X
2. Is there an adeq ber of guards igned - X 2. Is perimeter barrier properly posted? R,
& _During the time of normal operation? X 3. Are all openings in the perimeter barrier
b. During non-operational hours? -X guarded or secured? X
3. Are guard 3 diop 4. Is protective lighting used? X
establishment of routines? X S. If there is no p ive lighting is it YTy NA
4. Hes liainon been established with civil suthorities? X 6. Is vehicle search suthority established? X
S. Are sccurity supervisory personnel school trained? | Y 7. Is there s positive system for the identification
?
6. Are securily personnel delegated authority of employees? X
commensurate to their duties? X 8. s there a positive package control system
?
7. Are ldgqu-te .ncordl. maintained on reported in effect? X
and/or investigated incidents? X 9. Are visitors and non-employees escorted? X
8. Are all security personnel equipped with all 10. Is & visitor register maintained? X
authorized equipment? X
. 11. Does the system eslablish procedures for identify-
& Are sccurity (orces srmed? X ing, ndmmln( and con!rol of visitors, contract
[ t.
b. Has suthority for use of weapons been included ote.? X
in guard orders? X
12.1s ('here an g"ec(lve system for the control of
c. Are security forces knowledgesble on the use of vehicles, railroad cars and other convey access
wespons and understand the limits of their and their contents into, or out of the installation
jurisdiction? X sres? Ay
9. Could sentry dog tcams be properly utilized? R 13. Is there an installation traffic control plan? NA
10. Are security personnel required to meet reasonable 14. Has & satis(actory parking control system been
physical, mental snd loyaity standerds? . X established? X
11. Are guard orders posted, current and understood? X 15. 1s vehicle regi i quired? NA
PARY 1ll - TRAINING PART V - COMMUNICATIONS
1. s there a current training program in effect? X L. 1s there more than one type of intercommunication
2. Are ad ds mal d on individual *quipment to use? X
training? X 2. Is od available for spreading
3. Do training -hedules includ y omor(«ncy -lnmu’ X
condition actions? X 3. Has the communication center been provided with '
a1 P "
4. Are petsonnel trained in the use of emergency v J ? RHMAR K
equipment?
b X 4. Are ity guards femiler with cation
S. Do guard personnel recelve periodic refresher equipment in use? X
training? X S. Is y power svailable for communicetion
6. Are guard personnel required to fire an ennual ﬂlll‘wtn t?
qualification of basic weapons? X 6. Is there & ication sy for
7. Are augmentation guard force personnel assigned security personnel? R k
H
and trained? X 7. Is there & need for a guard icatl
8. Do supervisory p i i ining X system? R 4

DA.22.. 2806

Figure T-6—Example of completed inspection report (front of DA 2806).

The results of physical security surveys
and inspections must be documented. DA

428

Form 2806, Physical Security Survey, is used

for this purpose.

concern in physical security inspections/sur-
veys. The most involved portion of the form is
usually the Remarks and Comments and

PART VI - CHI’ICAI.f VULNERABLE OR l YES | MO
RESTRICTED AREA CONTROL: S, Are rity peraonnel trained for
YES | NO | operstions? X
L Is there a sep physical ity plen for |s. Do ity p 1 have additionn] duties
this area? X of fire prevention? X
2. 1s there & barrier around this ares? X 7. Is there s damage control plen in effect?
3. Are there clear sones on both sides of the PART VIIl - MATERIAL AND EQUIPMENT i‘gha'
perimeter fence? X 1. Are all storage and other secured buildings pro-
4 Is protective lighting instailed? X vided with adequate locking devices? REMARK
S. Are anti-intrusion devices installed? X 2, Are od 1 afforded to
6. Is there a need for anti-intrusion devices? X ~ open storage? NA
7. Is therea for 1 1?| ¥ 31s rial in open ked
laced within, i uul nllal to perim-
PART Vit - EMERGENCY PLANNING D s barrt ‘;m"'g“;mm';‘_l actanucted
t {1 1 1 onnel?
v Bpun i S pon i SN view by patol pors A
in the vicinity NA O.An llmﬁeﬁuvum-rd
2 Are first aid and medical facilities available? X " M“Yl it REMARK
omergency raonnel S. Does the § lati bility for
?:ocunlon? plans provide for pe * X shipment of clessified -olorhl? NA
4 personns! instructed to immediately report 6. Are provisions made in the phyaical secwrity
lMu:plclm acts that may have to do with X plen for guerds to be used to escort or guard
espionage or sabotage? clasaified material? NA

REMARKS AND COMMEN TS

(See attached sheet)

ENDA T

(See attached sheet)

FOVIIA\.L EVALUATION OF PHVIICAL SECURTYY

CJ axcuueeny ] so00 &P roon Satisfactory
TYPEO NAME, SRADE AND ORGANIZATION OF SURVEY OFFICER | HIONATORE

Horace S. Bull, SFC, Office of the YA S A /

Provost Marshai Ft Custer OK

Figure T-6 Continued—Inspection report (back of DA 2806).

Recommendations blocks on the reverse side.
These two blocks often require attached
sheets to fully reflect results. These portions
are critical to the security manager or

Form 2806 is divided into eight areas of



153-846 O -

94 - 19

(Fold-in No. 5)

Report No. 15-76

ANNUAL - UNANNOUNCED PHYSICAL SECURITY INSPECTION
AMMUNITION STORAGE POINT
FT CUSTER, OK 39999

Names of Individuals Interviewed:

Howard. P. Platt, GS-5
Night Operations Supervisor

John N. Kelly, EL
Security Force Member

William A. Cody, SSG, Physical Security Inspector,
Office of the Provost Marshal

MISSION: To receive, store and issue small arms ammunition in bulk lots
for use in training and contingency missions for units located at Ft Custer,

0K 39999.

Description of the Area:

The ammunition storage point is located on Big Horn Road and is the only

amminitian atarace area on the nost It covers twentv-four acres and has
QdiduWlilL viLUlLlL Qo uUUlL 016\.— Al L Vi viiv yUH Ve o v APV R e L ALAST RS J v i (e TR AV R Y L=

fourteen separate buildings. These buildings include twelve earth covered

‘conventional ammunition storage igloos and two wooden administrative buildings.

The storage area is surrounded by a thickly wooded area. The perimeter fence is
a seven-foot, chain link with top guard. The perimeter has adequate protective

lighting. (Include any information that would assist in preparation for future
inspections.)

Remarks and Comments:

1. (Part II, Question 9) Security dog teams could be effectively employed in

nnnnnnn E IR marm e A s n aotaf ad11Axrr AT wvwanta’d her +ha

lzllU b.llul.lu.ul.ui.ull bbul&.éc arca. Hb a lcbu.Lb UJ. a bball buuu.‘y UliicCuvcTlUuwvy uLuT

Director of Industrial Operations, security dogs with handlers are on requisition

and kennel facilities are under construction. (Key to items on Form 2806.)

(Part IV, Question 2) Many of the restricted area signs posting the

2.
*hp'r'i ter have been removed = . I8¢
PR L ArY N s\l \

M1 A~ s o~ A A Tl NN
R A T UL nievy 1814CH QOWII. OuU

a . V4
I\.C:y ¢O 1TENS On rorm < Ve

\
)
Recommendation: Missing signs should be replaced and many existing signs

should be reinforced or repaired tc provide the proper restricted area

nn§f1nq (nnrn 3-9a, AR 100_11\ (Qrnenifiec regnlatary gnidance ghail
------ \PSL S vLpECLLLIC EgULa iy gUidaliCe Sa0uld

accbmpany each recommendatlon to carrect a deficiency.)

3. (Part V, Question 3) The guard force communication center is the post
interior guard house. This guard house is manned around the clock with a

LS8 SIOWIIG VIIC Ca0Ch wWilvll &

minimum of one armed guard/radlo operator. Access to the building is obtained
through a single entrance controlled by an electrically operated lock No
other special safeguards are provided or deemed necessary.

Recommendation: None

4. (Part V, Questions 6 and 7) The entire interior guard force is on the
same radio as the permanent ammunition storage point security guards. The
net is separate from the military police net, but may be monitored by the
military police desk sergeant. Due to this monitoring capability and the
limited amount of traffic on the net, the current radio communications system
is adequate. A single party land line to the guard house is also provided
through several call boxes located throughout the ammunition storage point.

Recommendation: None

5. (Part VIII, Question 1) A master key is in existence for both gates

and four of the igloo entrances. All employees have a copy of the master
key to the gates.

Recommendation: All master key locks should be replaced with locks requiring

separate keys. No master keys should be allowed in the system (para 3-Tf,
AR 190-11).

Questlon L) An inv entory procedure has not been established
s s

S o am e

ne ammunition storage pOlIl .

o
ai
(]
Qu
o
lsd
t
:3"

Recommendation: That an inventory procedure be established to insure
accurate accountability (para 3-3c, AR 190- 11).

Supplemental Remarks and Comments:

Figure T-6 Continued—Inspection report (attached sheets).

installation commander, because the infor- accomplish the physical security mission.
mation here could be helpful in obtaining The information also may be helpful in
additional equipment and devices to properly budget and manpower requests (chapter 2).

The security at the ASP has improved significantly over the
commander and security officer are toc be commended h

present security posture.

Figure T-6 Continued—-Inspection report (attached sheets).
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