
Appendix T

Forms

his appendix contains samples of
completed forms to help you in the daily,
semiannual, and annual operation of your
security office. There are examples of forms to
support preparation of manpower requests
and justification; DA Form 1818, Individual
Property Pass; DD Form 577, Signature Card;
DA Form 2806, Physical Security Survey; SF
1103, US Government Bill of Lading; DD
Form 836, Special Instructions for Vehicle
Drivers; and DD Form 1907, Signature and
Tally Record.
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Figure T-1 - Sample signature card.

DD Form 577, Signature Card, is best used Each card should be prepared in triplicate.
in the physical security environment in The first is for the person authorizing release
support of DA Form 1818. Each activity or of the property. A second copy is filed at the
installation commander should require that local security office. The third copy goes to
signature cards be prepared on persons the security guard at the gate or control point,
authorized to allow property to be removed for immediate reference.
from the activity or installation.
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Figure T-2—Sample individual property pass.

One essential element of an installation’s
overall physical security program is DA
Form 1818, individual Property Pass. It acts
as a check and balance for authorized
removal of property from an activity or
installation.

A property pass may be temporary or
permanent with a valid use of 24 hours to 90
days, depending on local policy. For best
accountability and control of the forms and
inspection of installation property, you
should control the forms from one location,
preferably the physical security office.
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Figure T-6—Example of completed inspection report (front of DA 2806).

The results of physical security surveys
and inspections must be documented. DA
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Form 2806, Physical Security Survey, is used
for this purpose.

Figure T-6 Continued—Inspection report (back of DA 2806).

Form 2806 is divided into eight areas of Recommendations blocks on the reverse side.
concern in physical security inspections/sur- These two blocks often require attached
veys. The most involved portion of the form is sheets to fully reflect results. These portions
usually the Remarks and Comments and are critical to the security manager or



Figure T-6 Continued—lnspection report (attached sheets).

installation commander, because the infor- accomplish the physical security mission.
mation here could be helpful in obtaining The information also may be helpful in
additional equipment and devices to properly budget and manpower requests (chapter 2).
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Figure T-6 Continued—-lnspection report (attached sheets).
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Figure T-7 Continued - General remarks by the commander
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Figure T-7 Continued - Survey team's general remarks (p. 3 of 
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Figure T-7 Continued - Schedule X, manpower, and workload data
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Figure T-7 Continued - (p. 5 of 35).
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Figure T-7 - Continued - (p. 6 of 35).
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Figure T-7 Continued - Continuation sheet (p. 7 of 35).
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Figure T-7 Continued - (p. 8 of 35).
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Figure T-7 Continued - (p. 9 of 35).
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Figure T-7 Continued - (p. 10 of 35).
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Figure T-7 Continued (p. 11 of 35).
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Figure T-7 Continued - (p. 12 of 35).
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Figure T-7 Continued - (p. 13 of 35).

442



Figure T-7 Continued - Remarks (p. 14 of 35).
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Figure T-7 Continued - Workload data No. 2 (p. 15 of 35).

444



Figure T-7 Continued - (p. 16 of 35).
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Figure T-7 Continued - (p. 17 of 35).
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Figure T-7 Continued-(p.18 of 35).
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Figure T-7 Continued-(p. 19 of 35).
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Figure T-7 Continued-(p. 20 of 35).

449



Figure T-7 Continued- (p. 21 of 35).
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Figure T-7 Continued- Workload data No. 3 (
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Figure T-7 Continued-(p. 23 of 35).
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Figure T-7 Continued-(p. 24 of 35
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Figure T-7 Continued-Workload data No. 4 (p. 25 of 35)
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Figure T-7 Continued-(p. 26 of 35)
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Figure T-7 Continued-(p. 27 of 35).

456



Figure T-7 Continued-Workload data No. 5 (p
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Figure T-7 Continued-(p. 29 of 35).
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Figure T-7 Continued- (p. 30 of 35).
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Figure T-7 Continued- Workload data No. 6 (p. 31 of 3
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Figure T-7 Continued-(p. 32 of 35).
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Figure T-7 Continued- Continuation sheet (p. 33 of 35
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Figure T-7 Continued-Remarks (p. 34 of 3
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Figure T-7 Continued-(p. 35 of 35).
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